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POSITION DESCRIPTION

TITLE:  

Data Analyst – Part-Time 
REPORTS TO:
Director of Strategic Partnerships & Grants 
STATUS: 

Hourly, Non-Exempt   
DATE: 

June 2020
POSITION SUMMARY
Reporting to the Director of Strategic Partnerships & Grants the Data Analyst works in collaboration with the Clinic Practice Manager and is responsible for internal and external reporting on patient care, volunteer services, financial data, and overall Clinic impact in the state. 
DUTIES 
· Collect and report data for internal/external reporting, including for Practice Management, the 
    Clinic’s Medical Advisory Committee, and Board of Directors  
· Provide monthly reports on Clinic statistics including health indicators, volunteer model, student 

training, financial impact, and Clinic efficiency 
· Become proficient collecting, reporting, and analyzing Electronic Health Record data

· Ensures data integrity for grant development and reporting 
· Identify opportunities and work energetically and creatively to pursue data reporting projects  
QUALIFICATIONS  
· Savvy self-starter with demonstrated initiative and proficiency in data manipulation and analysis 
· Demonstrated achievement in mathematics, analytics, computer science, or logic applications   

· Attention to detail, with excellent analytical, organizational, written and oral communication skills

· Flexible and capable problem solver with entrepreneurial, can-do spirit 

· Creative thinker, enthusiastic people person and team player 

· Ability to thrive and prioritize in a fast-paced progressive environment 

· Demonstrated ability to research and report strategic data 
· Familiarity with electronic medical records preferred but not required 
· Familiarity with statistical software preferred but not required 
· Commitment to the Clinic’s mission, volunteer model, and service to the uninsured 
ORGANIZATION DESCRIPTION 
Rhode Island Free Clinic ( www.rifreeclinic.org ) provides free comprehensive health care to uninsured low-income adults, and serves as an educational site for trainees in health care fields. Care is provided through a dynamic statewide network of volunteer medical professionals working with academic, medical, and community partners, leveraging robust health care resources with a vitality that is unmatched in Rhode Island and remarkable in the US.
TO APPLY: Please email resume and cover letter to: info@rifreeclinic.org. No calls please.
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